
 
 
Introduc�on to the new CPD Accredita�on Applica�on System 
For Applicants 
 
htps://accredit.cpdtoronto.ca/ 
 
Note: aspects of this site are s�ll undergoing some modifica�on for con�nued improvement. 
 
Step 1: Login 
 
Figure 1: site landing page 

 
 
Passwords for the new site and the same as you used for CADMIUM.  
 
  

https://accredit.cpdtoronto.ca/


 
 
Step 2: Create the Applica�on 
 
2.1 Select ‘applica�on’ on the page header 
 
Figure 2: First page header 

 
 
2.2 Then select the red buton labelled “Start New Applica�on”  
 
Figure 3: start new application button 

 
 
2.3 Create the applica�on in the site by providing basic program informa�on. Once complete, 
hit the red buton at the botom “create applica�on” to save. 
 



 
 
Figure 4: creating the application 

 
 
2.4 Once created, you will see the following message:  
Figure 5: successful creation of application 

 
 
3.0 Complete Program Details 
 
3.1 Navigate back to your applica�ons by selec�ng “applica�ons” in the top bar: 

 
 
3.2 Locate your applica�on on the list and select either the �tle or the edit buton to navigate to 
the program page 
 



 
 
Figure 6: application list 

 
 
3.3 Now you are on the accredita�on applica�on site. The headings are the same as the ‘tasks’ 
in the previous applica�on site and relate to all the primary applica�on components.  
 
Figure 7: new application program page 

 
There are two key differences from the previous applica�on site to this one. First, uploaded 
applica�on components should now be uploaded within its corresponding page (for example, 
upload the budget template within the sec�on on financial responsibility). You can s�ll upload 
addi�onal atachments at the end. The second difference you will note is the review screen at 
the end of the applica�on. This sec�on allows you to review (and if necessary, edit) the 
applica�on in full prior to submission.  
 
You will see that the first page is iden�cal to what you filled out to create the applica�on. Please 
move through the applica�on by selec�ng the steps in the upper sec�on of the page, and filling 
out responses as you go.  
 



 
 

 
 
3.4: Sec�on 3 Credits 
 
If you want to select Sec�on 3 credits, you can do under Program Informa�on.  
 
Figure 8: selecting Section 3 under Program Information 

 
 
Once you complete all required components on that page and save your progress, you will see 
another page appear in the upper sec�on of the applica�on –‘Sec�on 3’ becomes category 10 
of required components. 
 
 
 
 
 
 
 

 
 
4.0 Submi�ng your Applica�on 
 
 



 
 
4.1 Submit Applica�on 
 
Once you have completed all components of the applica�on, saving as you go along, you will 
need to submit it. Please proceed to the review screen, and at the botom, following the 
prompts - change your applica�on from “in progress” to “finalized”.  
 
 

 
 
You will see that the ‘save applica�on progress’ bar …  
 

 
 
Changes to ‘submit applica�on’ and you will be taken back to your applica�on site.  
 
The applica�on you just submited should now read “Finalized and Submited” 
 
 

 


